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Position Title: Gender and Social Inclusion (GESI) Officer


    




Grade: 
Department: Drought Emergency Response

Location: Nacala, with regular travel to field sites
Incumbent’s Name: New position 
Date Submitted to HR: April 2016
Background
PROPREM - Programme for Preparedness and Response to Emergencies in Mozambique (Programa de Prevenção e Resposta a Emergências em Moçambique) is funded by the European Commission's Humanitarian Aid and Civil Protection department (ECHO) for 18 months, starting 1st May 2016. The project focuses on delivering Disaster Risk Reduction (DRR) activities in two provinces Nampula; Zambezia Provinces (DRR focus); with the potential to also do emergency response work should there be a rapid onset emergency in these as well as Manica, Gaza, Cabo Delgado, Inhambane, Tete, Sofala.  
CARE is the lead organisation, on behalf of a consortium of international NGOs known as COSACA, which exists to support emergency preparedness and response in Mozambique. The other active partner from COSACA for this project’s DRR work is CONCERN; while Oxfam and Save the Children will become engaged if there is an emergency in their geographic locations to which a response is requierd. CARE is responsible for the delivery of DRR activities in Nampula, and CONCERN is responsible for Zambezia DRR work. CARE and CONCERN have shared roles and responsibilities for delivering the objectives of building the capacity of local bodies in DRR, delivering Livelihoods Protection activities, ensuring Gender Equity and Social Inclusion across the programme and ensuring strong M&E and communications for the action.

Job Summary

The ProPREM gender and social inclusion officer is responsible for ensuring that this consortium project addresses the differential needs and capacities of women, men, boys and girls as well as tackling discrimination and addressing issues of social exclusion on the basis of disability, age, HIV-status, or other such characteristics etc. The role is designed to support the Project Manager in delivering the project’s activities in ways that are at least gender-sensitive and, ideally, gender transformative. The role is also intended to support an inclusivity agenda. 

S/he will take full responsibility for:
· Providing leadership and strategic support to ensure that all project activities consider gender and related power dynamics, and that the project maximises opportunities to empower women and other marginalized or socially excluded groups 
· Quality assurance of the deliverable activities in relation to gender and social inclusion issues;

· Developing and nurturing excellent relations with key government and CSO stakeholders at district level in relation to promotion of gender equality and social inclusion;

· Supporting the Project Manager to ensure HIV mainstreaming in the project.
Responsibilities and Tasks

Job Responsibility # 1: Technical and strategic integration of gender aspects into project implementation (35%)
Key Tasks:
1.1 Support gender balance within delivery teams especially in the field level.

1.2 Empower the target communities through social mobilization to increase community awareness on the project’s aim, implementation process and expected outcomes. 

1.3 Support the identification and selection of beneficiaries of the project, ensuring that the most vulnerable people, including socially, economically and politically excluded women are benefiting from the project activities;
1.4 Visit field technicians on a regular basis and provide professional inputs to them

1.5 Within the specific activities, take a leadership role in developing and/or adapting and rolling out gender-related materials and approaches;
1.6 Using a rights based approach, ensure that all project beneficiaries receive key messages and information on their rights, especially with relation to CARE’s code of conduct, procedures and policies on gender based violence.
Job Responsibility # 2: Quality assurance & partners’ capacity building (25%)
Key Tasks: 
2.1 Develop in-depth knowledge of gender and social inclusion issues, particularly CARE’s women empowerment framework;
2.2 Support the team, communities, local CSOs/CVMs and government partners with their own internal gender transformation processes, ensuring staff and partners have the necessary knowledge and sensitivity to address gender issues programmatically;
2.3 Ensure all tools, modules, documents and training materials developed and/or adapted and used in relation with gender, social inclusion and women’s empowerment meet minimum quality standards (content should be technically sound) and are user friendly and adapted to the audience they are targeting; 
2.4 Ensure all users of these tools are properly trained in their use and supervise adequate use on an ongoing basis; 
2.5 Ensure that dynamic participatory facilitation skills are used at all times to integrate these.
Job Responsibility # 3: Monitoring and Evaluation and Evidence Based Advocacy (20%) 
Key Tasks: 
3.1 Support M&E and Learning Officer and other project staff in the development of monitoring and evaluation systems and tools (including baseline and end line tools) to ensure that appropriate indicators that measure gender related dynamics, social inclusion and women’s empowerment are used by staff and partners
3.2 Support the collection and analyses of sex and age disaggregated data (quantitative and qualitative)
3.3 Initiate and/or participate in a gender analysis throughout the implementation of the project 
3.4 Document experience and impact in relation to gender equity, women’s empowerment and social inclusion with particular attention to documenting lessons learnt, what works, what needs to improve and the evidence of change; 
3.5 Ensure timely and quality narrative reporting according to donor and CARE timeline assessing results against set targets for the gender, social inclusion and women’s empowerment commitments; 
3.6 Prepare and maintain all necessary documents of the activities, and share as appropriate
Job Responsibility # 4: Linkages and Partnership (10%) Promote and coordinate effective communication and collaboration across CARE as well as with others 
Key Tasks

4.1 The gender and social inclusion officer will work closely with all staff to ensure that gender issues are fully considered and addressed in all project components; 
4.2 Establish social networking among the project beneficiaries
4.3 The gender and social mobilization officer will collaborate at all times with the M&E and learning officer (hosted at the office of consortium member CONCERN) to ensure that all information captured is sex-disaggregated and that monitoring is done taking gender differentials into account;
4.4 S/He will collaborate with relevant local partners, including the Red Cross, government bodies and other CSOs (including, but not limited to, the gender focal points at local and district level on gender and women’s empowerment issues); 
4.5 S/he will be responsible for developing and maintaining strong relations with other Gender officers in CARE to exchange ideas and information;  
4.6 Represents CARE Mozambique and the COSACA consortium in local-level meetings, events and networks related to gender equity and women’s empowerment; 
Job Responsibility # 5: Portfolio management (5%)
Key Tasks:
5.1 Participate in development of detailed project implementation plans and related budgets to ensure gender is taken into consideration throughout the project life-cycle;
5.2 Collaborate with colleagues from program support to ensure logistics for all training, capacity building, have been prepared and organized in line with CARE’s & the donor internal procedures and to create the best possible environment and conditions for participants in these different events;
	Job Responsibility #6 Any other duties 5% 

	The gender and social mobilization officer is expected to perform other duties as directed by direct supervisor and/or her supervisors.


Problem Solving

There are three levels of problem solving: 1) what has to be done and how to do it are clearly defined, and the incumbent will face identical or similar problems on a regular basis; 2) what has to be done is known, but how to do it is not defined. The incumbent must use interpolative skills to pick and choose the right strategy to address a given problem; and 3) why things are done is known, but what has to be done and how to do it are not defined. Situations are variable and the incumbent’s response will involve analysis, problem definition, development of alternatives, and making recommendations. He or she will face and address problems that are typically non-recurring.
Please indicate which of the above level of problem-solving this position will face, and why the position falls into that category. 
2: This position will be working with others which in some cases will require diplomacy and tact. The incumbent will therefore need to be tactful when faced with non-descriptive issues. Some activities require developing new tools, training modules. 
Qualifications (Know-How)

Indicate the minimum required level of education, experience, and skills necessary to qualify for the job and fulfil the organization’s expectations for job performance. Also include the education, experience, and skills desired for the job.
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The Job Description provides information for the job and the individual in charge of it. The jo 
Freedom to Act/ Impact

Please indicate the level of responsibility / contribution 
	

	X

	


PRIME (takes full and total responsibility)

CONTRIBUTORY (provides support and contributes to the overall success

ANCILLARY (provides support but contributes indirectly to the overall success

Decision Making Authority   

a) General Accountability: List the type of decisions the job holder can make or do alone. List the decisions made with others. e.g.: approve leave of supervisees, write query letters and approve TERs etc
Describe this position’s level of autonomy for determining staffing of its area of responsibility.

b) Financial Accountability:   


 Amount of budget managed in US Dollar

       Amount of signing authority for this position in 
Provide details as to the financial impact and magnitude of this position

Contacts/key Relationships

List the primary external and external relationships which the employee is expected to maintain for the purpose of representation or liaison. State the purpose of these interactions. 



Position Title



Relationship Purpose 

Internal


PM




Direct Supervisor

Project team 


             Peers for coordination
Gender focal persons in CARE
 
Support on gender issues 
PS staff 


Peer to support with 




logistics of gender activities 
External

CONCERN



Consortium partner to deliver
Oxfam




Consortium partner
Save the Children


Consortium partner

Red Cross / CVM


Collaboration and training

Government offices at district 

Collaboration
Working Conditions

Describe the location of work, expected percentage of travel, and any special conditions
The position will be based in Nacala travel to targeted communities and other districts of the project (Memba, Nacala Velha, Mossuril in Nampula; and Mopeia, Chinde in Zambezia) and others if required and also to Nampula city, Maputo or elsewhere to attend relevant meetings
Organisation

INSERT ORGANOGRAM PLEASE
Employee’s signature:_____________________
Date:___________________

Supervisor’s Signature: ____________________
Date:___________________















Education/Training:





Required


Bachelors degree in sociology, Social Anthropology, Gender in Development, Rural Development Studies, or related fields





Desired


Masters degree in sociology, Social Anthropology, Gender in Development, Rural Development Studies, or related fields





Experience, Knowledge and skills





Required: 


3 years’ experience in similar position in the field of gender and women’s empowerment in rural settings, preferably at least 2 in Mozambique;


Familiar with DRR programming and principles;


Prior experience in behaviour change and communication strategies related to gender norms; 


Very strong community facilitation skills and familiarity with gender tools and approaches; 


Experience conducting gender analysis at community level;


Strong analytical skills;


Effective Communication skills & people skills


Very good writing skills in Portuguese 





Desired: 


Knowledge of English, particularly in writing. 





Competencies


Integrity and Accountability √


Commitment √


Excellence √


Diversity and Respect 


	





US$ 0





USD$ 
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